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Changing System Default Settings
AV #713

BPOS allows you to change settings and behaviors for a number of screens in BPOS.
While we won't review every single option here, we will give an overview of the various
options and go over where and how to change your system defaults.

Once you are in your View/Edit Default Settings screen, you will see is a list of all the
various areas in BPOS in which you are allowed to make edits listed down the left-hand
side of your screen. You can edit everything from your Invoice screen to your Drive Out
Pricing options to how the Customer/Vehicle Lookup screens return data. There are
also defaults for Receiving functions, Bookkeeping functions, and some 3"-party
integrations.

1. Click on Views = Administration & Utilities = System - View/Edit Default
Settings

2. Select the Category you wish to edit from the options on the left-hand side of the
screen:

File Views Inventory WnrkstatinnlStnrelCnrpnrate Utilities Links Set Store Help
B
(E'r Sales

LOGIN: AATECH STORE NAME: ABC TIRE - DEMO STORE
VIEW: ADMINISTRATION & UTILITIES
View/Edit User Settings
\ ATD
Accounting Link
Accounts Receivable
Appointment List View
BPOS Global Defaults
BaylQ Rewards
Build Restocking PO
Build Stocking Transfer
Carroll Tires
Common Ticket View/Edit
Customer Lookup/Edit
Email/Communications
General Report System
Inventory - Drive Out Pricing
Inventory Lookup - Receiving Desk
Inventory Lookup - Sales Counter
Inventory Maintenance
Invoice Lookup - All For Customer or Vehicle
Invoice Lookup - General
Invoice View/Edit
Max Finkelstein (MF1) Tires
Quick Custmer/Vehicle History Reports
Quick Item History Report
Quick Vendor History Reports
ROA Creation, View, & Edit
ROA Ticket Lookup
Receiving View/Edit
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3. Select the appropriate store location from the Settings Shown drop-down menu

at the bottom of the screen. You can set default settings for Corporate which
affects all locations or you can set options for each individual location. (Please
note that store settings override Corporate settings. In other words, you can set
the Corporate Inventory Lookup screen to always display out-of-stock and
negative inventory items. However, someone with password permission could
edit store #2 to only show what is in stock which overrides the corporate setting
for store #'s location only.)

Make your changes

Click Save at the bottom of the screen. Everyone will need to log out and back in
to recognize those changes:

File Vigws Invertory Workstaion Store Corporate Uilties Links Set Store Help
B =
Clear Saks
| LOGIN: ASTECH ETORE MAME: ABC TIRE - DEMO STORE 1
| MIEW: ADMIMSTRATION & UTILIMES
WiewiEdit User Settings
ATD | Customer Lockup(Edit
Accaurting Link Narme Description Value
Accouris Receivable Search Moda Fied searched on to find cuslomer Phonas =
Appaintment List View Lagl Activity Filier an recent customer activity Defaull - A =
BPOS Global Defaulls || Al Shores: Whether or not to show customers frem current or all sieres Pine -
BaylQ Rewards | Enow Inactive Whether of nat to Show iNActive CUstomers Defauli- Ho -
Buiidl Restacking PO || Max Custamers Maximum number of customer records ta fetch 200 -
Build Stocking Transter || FET Coge Defaul when Craaling & new custamer Mo Sales Tax On FET
Carral Tires | Cents on Sakes Show cents on sales history Yes -
Common Tickel ViewEdt
I Custamer LeakupEdt | Conlact Other Test Description used for Other type contacts User Defined = mgdditional 1ale
EmaifCormmanicatians |
General Reparl System Retail Fricing Moda Hawr pricing defaut valses will be used for Redail customers. Apply On Customer AddLoad -
Irentary - Drive Ot Pricing Retail Price Coge Defaul pricing facter used for Retail cusiomers. 1 -
Invenlony Lookup - Recehing Desk Retail Fachar Diefaut pricing facior used for Retail cusiomears. ‘System Defaut.]0.0000
Irreentary LOoKUP - Sales Counter Retail EPP Defaul EPP seffing for Retail customers. ‘Defauli- Ho =
Irrventary Maintenance || Retail Templata Defaut cusiomer template value for Ritail customers. .S‘tm Defauk =0
Invoice Laokup - Al Far Cusiomer of Vehick:
I ce Lookup - Ganeral || Commercial Fricing Mode How pricing defaul values will be used for Commercial cusiomers.  Agply On Customer Add(Load -
Ivaice ViewEdt | Commercial Frice Code  Defaul pricing faclor used for Commercial customers. 2 -
M Finkektein [MF1) Tires Commercial Facior Defaut pricing factor used for Commercial customers. User Difined = |0.1000
Quick CustrerfVehicle History Reporls | Commercial EPP Defaul EPP setting Tof COMmercial Cushomears. es -
Cuiick Ibem Histary Repart || Commercial Tamplate: Defaut cusiomer template value for Commercial customers. System Defast =0
Quick Wendar Histery Reports
ROA Creation, View, & Edit Wi holesaks Pricing Mogs  How pricing defaut valses will be used for Wholesale customers.  Defauli - Do Hoi Use -
ROA Tickst Loakup | Wiholesale Price Code Defaul pricing facior used for Wholkesale customers. | :
Receiing WView'Edil || Wholesak Factar Defaut pricing facior la5ale CUSIDmErs.
Returned Goods || Wholesak EPP Defaul EPP sett OIErs.
SendceCATIEpicar || Wholesala Templata Defaut customer 1 olesals customers.
Slore Dale Crestion Riles |
TC || Cther Pricing Moda Haw pricing defaul’ for Other custamars. -
................ Tirelnk Alert System .| Other Price Code Defaut pricing facior BT ! 5
=\ Other Factor Diefaut pricing facior uped fr Other customers. System Defaut  =| 0.0000
Satlings Showr Store #1 ABC TIRE - DEMO STORE 1 = Taggk Streen Dispiay | "iear Al [Heip 7 |

Note — Users must have password permission to access and edit these default settings
(P99). If you need to give a user permission to have the permission setting, please
contact your system administrator.



