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ATD — Re-Ordering Inventory
AV Ref # 638

There is also a video showing how to perform this function:
How to Perform This Function (2:27) — AV Ref# 318

BPOS provides a very simple method for re-ordering from ATD right from your software,
based on your inventory’s set stocking levels. Even if you don’t currently utilize stocking
levels, you can still use this function to easily build a purchase order and submit directly
to ATD right from within BPOS.

1. Click on Views - Receiving.

2. Click on the Stock PO icon on your toolbar:
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On the Build Restocking PO screen (shown below), set your vendor to ATD by
clicking the binoculars beside Vendor # and looking up ATD. Double-click on
your ATD vendor to select them.

If you wish to narrow down your selections, do so using one or more of the
selection options provided. For example, if you only want to return results for a
certain manufacturer, you would key in your MFR code in the FROM and TO
fields for Manufacturer’s Code.

If you do not use stocking levels, you may need to check the box beside Show
Items w/Quantity On Hand Over Zero.

Depending on the frequency of your orders, you may want to edit the date range
used for reporting at Sold & Transfers From.

Click on the Fetch Items button:
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8. On the Build Restocking PO screen (shown below), you can review the
movement each item.

9. Edit your suggested re-order quantities as needed.

10.1f your results cover several pages, you can either hit your Page Down/Page Up
keys on your keyboard to navigate to the next page or a previous page. Or, click
the Next Page/Prev Page buttons at the bottom of the screen.

11.View the number of items to be ordered and expected cost.

12.0nce you have reviewed and edited your order, click on the Build PO button at
the bottom of the screen. You will get a Create Stocking PO pop-up window.
Click the Create Purchase Order button to create a new PO:
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13.0nce you are on your new PO on the Receipts/Transfer View/Edit screen
(shown below), you will be prompted to use the Active Vendor. Since we’ve
already selected ATD as our active vendor, you can click OK.

14.Click on the Line Items tab.

15.Click on the Check & Order Parts/Tires button at the bottom:

[# 2205 Apalicsticn - a b4
File ‘iews Receipls & Transfers Imentory Vendr Genlacls Links Sal Slore Help
ﬁ&&h@ﬁ@@@ﬁﬁim&;?.|camn; mw
e | Ticket Felch? Last Recenl Recaipl Trarsfer PO | RG LOoKUD | S10ckPO Stockder | el PO=REGC | venlory UpdBINg | RESET | Vendors History Gonlacts | ATD TG
LOGIN: ARTECH STORE NAME: HTS DEMO STORE #2 DEFAULT STORE #2
VIEW: RECEIVING VENDOR: AMER GAN TIRE DIST - LN [223]  STORE 2
Receipt! Transfer Vi 6]
Main Line ltams mments Paymants
ltem # oduct # Descripion aty :‘JE"T Amount DEPT Salesrap
000 G507 (B0D0IITH) FZE5T0RT_MICH-LTR IS 1 -
100z 10104 {0G001778) F2G570R1G_MICH-DEFENDER LT X M5
1004 10251 {0G0ITAT) F2E5G0R17 BKMICH-DEFENDER
005 10268 {06001767) F2E5G0R1E_MICH PREMIER LTX
1008 1443 {0000TI63) F2Z570RG_ MICH.LTX WE I
712 {060001067) F21560R16_MICH-PREMIER /S
154 {0GA00756) F2D555R16 T MICH-DEFENGER
4 732 {06001 3732) F2IS5ERZ0 MICH-PREMIER LTX
768 {06001 3768) D5GER1G MICH FREMIER A/S F]
114028 0B00007E7) F215G0R1G BKMICH.DEFENDER 1
a2 F24545R18_MICH-FILOT SPORT A/G 3
275 35R19 ZF MICH-FRIM HF 2P
F2I550R10 MICH-PREMIER LTX
F2I556R20_ MICH LATITUDE KPR
F20SG0VRIG MICH.ENERGY SAVER A/S AD 81
225 457RT XLMICH-FILOT SPORT A5 3¢
GO F225045718_MICH-FILOT M4
QBT KMICH-DI
20073 (060001558 F2I550R17 MICH FREMIER A8
21567 {060D0DTED) F2I5GER7_MICH.DEFENDER
anan 12780 RN TAM FOARFRIR MICHT ATITHNF TEd IR i
Tickat Totsl 2268239
Line # Product # Descripticn Average Cast
[ o 0.0
_ Ojantef  UGICSSIWEET  UnitFET  Tax Code Amaunt
1.00] 00000 0.00| [0 HaTax | (X H
Salesrep Deat
o  [0-MEHELN E
- = - 1 - -
Save Itam)| | Save tam & Update Frizing||Edit Price & Quanity | Cuick Itam History | e Goods| | Check & Order Parts Tires | View Parts| | Clear
Cantacts| | Ful Lina Hem View| | Guick Vendor Histary || €ansaldata Tickets| Build Racaipt | Impoet G2V | Export Itams | Vid Ticket|
[Rarash [Return | [Frint Purchase Order || Hain | —

(Continued on next page)




@) ANDREOLISOFTWARE

16.A Check & Order Parts screen will open to show you what you have ordered,

what they currently have in stock, and the replacement cost. Items in pink

indicate ATD is currently out of stock for those particular items. You can right-
click on any item to exclude it from the order if you want to do so.

17.Based on your ATD configuration setup, the order options at the bottom will be

defaulted to one of the Order Modes but you can change that if necessary.

18.Click the Order Parts/Tires button which will transmit the order to ATD and then

automatically return an order number to your ticket as reference for each item:
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000 PAHETORTY MCHLTXMS 1 DE0Q0HITY 180.03] 1708400 Yes ~
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**Note — Users must have password permission to create inventory receipts (P71).
you need to give a user permission to perform the above function, please contact your

system administrator.




