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In BPOS, you are able to move your line item or a group of line items up or down on 

your ticket without deleting and then re-adding the lines.  

To Rearrange Line Items: 

1. Make sure that you are on the Line Items tab of your ticket. 

 

2. Find the line item(s) you wish to move. Highlight them if they are altogether or 

hold down the CTRL key and use your mouse to click on the line items in 

question. 

 

3. Hold down your ALT key and, using your UP or DOWN arrow key, move your 

line items wherever you would like for them to be on the ticket: 

 

Before with the Tire package at the bottom of the ticket: 

 
 

After with the Tire package moved to the top of the ticket: 

 


